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Vé cong tac thi va coi thi nim hoc 2021-2022

& Nhim dam bao tinh nghiém tic, chit ch& cho qua trinh té chue cac ky thi va
kiém tra tap trung (goi chung Ia thi) trong nam hoc 2021-2022, nha truong quy dinh
trach nhiém cta cén by giam sat (CBGS), can bd coi thi (CBCT/giam thi) va hoc sinh
nhu sau:

I. P6i véi can b giam sit (CBGS)

- C6 mat trudce gio thi 30 phat.

- Giam sat viéc thyc hién nhiém vu cia CBCT, cac thanh vién khéc tai khu vuce
dugc phan cong;

- Giam sat thi sinh dugc CBCT cho phép ra ngoai phong thi; kip thoi nhic nhd
CBCT, va lap bién ban néu cac doi tugng trén vi pham Quy ché thi;

- Kién nghj Chu tich Hoi dong thi (HDT) dinh chi viéc thuc hién nhiém vu hodc
thay doi CBCT, nhén vién H{i dong thi néu c6 vi pham;

- Yéu ciu CBCT lap bién ban thi sinh vi pham Quy ché thi (néu co).

IL Poi véi cin bd coi thi (CBCT/giam thi)

a) Phai c6 mat dung gio theo quy dinh dé 1am nhiém vu; trong khi thuc hién
nhiém vu coi thi, khéng duoc mang cac thiét bi thu phat théng tin; khong duge lam
viéc riéng, khong dugc hat thude, khong duge sir dung dd udng c6 con;

b) Khi ¢6 hiéu Iénh, goi tén thi sinh vao phong thi; huéng dan thi sinh ngdi
dung chd quy dinh va kiém tra cac vat dung thi sinh mang vao phong thi, tuyét dbi
khong dé thi sinh mang vao phong thi cac tai liéu va vat dung khong dung véi Quy ché
thi hién hanh;

¢) Khi ¢6 hiéu 1énh, nhic nhd thi sinh nhitng diéu can thiét vé ky luat phong thi;
ghi rd ho tén va ky té€n vao céac to gléy thi (ky vao 6 danh cho CBCT, khong dugc ky
vao 6 danh cho cén by chim thi), glay nhap du dé phat cho thi sinh (khéng ky thira);
huéng dan va kiém tra thi sinh gap glay thi dung quy cach, ghi sb bao danh va dién du
thong tin thi sinh vao cdc muc can thiét ctia gidy thi trude khi lam bai;

d) Khi ¢6 hiéu Iénh, CBCT gio cao tui dé thi dé thi sinh thay rd ca mat trudc va
mit sau con nguyén nhin niém phong, yéu cau hai thi sinh chimg kién va ky vao bién
ban xac nhan bi dé thi con nguyén nhén niém phong; mé bi dung dé thi, kiém tra s6
lwgng dé thi (néu thira, thiéu hodc 13n @ thi khic, can béo ngay cho HPT xir 1y), phat
dé thi cho tirng thi sinh;

CBCT yéu cu thi sinh kiém tra tinh trang d& thi: néu thdy d thi bi thiéu trang
hodc rach, nhoe, mo, phai 1dp tirc bao cho CBCT dé kip thoi xir ly.
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e) Viéc CBCT ky va ghi ho tén vao céac to giay thi, gidy nhap phat bd sung cho
thi sinh dugc thyuc hién theo quy trinh quy dinh tai diém ¢ muyc nay.

g) CBCT phai bao vé dé thi trong gior thi, khong dé lot dé thi ra ngoai phong thi.
CBCT ndp céc dé thi thira cho ngudi duoe Chu tich HD phéan céng ngay sau khi tinh
gid lam bai.

h) Chi cho thi sinh ra khoi phong thi sém nhat sau 2/3 (hai phan ba) thoi gian
lam bai sau khi thi sinh dd nop bai lam, dé thi va gidy nhép.

i) Néu trong phong thi ¢6 thi sinh vi pham ky lut, CBCT phai lap bién ban xir
ly theo ding quy dinh. Néu cé tinh hudng bat thudng xay ra, phai bao cdo ngay cho
thuong truyc HD thi.

k) Trudce khi hét gior 1am bai 15 phut (d6i véi bai thi doc lap va dbi véi mbi mon
thi thanh phan cua bai thi t6 hop), CBCT thong béo thoi gian con lai cho thi sinh biét.

I) Khi c6 hiéu 1énh hét gir 1am bai, CBCT phai yéu cau thi sinh ngimg lam bai
ngay va tién hanh thu bai, ké ca bai thi cua thi sinh da bi l4p bién ban; goi tén ting thi
sinh Ién ndp bai thi vira nhin bai thi cua thi sinh; khi nhan bai thi, phai dém du sb o
gidy thi cua timg bai, yéu cau thi sinh ty ghi ding sb t& gidy thi da ndp va ky tén vao
Phiéu thu bai thi; chi khi thu xong toan bd bai thi, phiéu TLTN ctia ca phong thi méi
cho phép céc thi sinh roi phong thi.

m) CBCT kiém tra, xép bai thi ciia timg thi sinh theo thir tw ting dan cia s6 bao
danh trong phong thi va cho vao tii dung bai thi; CBCT thir nhét truc tiép mang tui
dung bai thi, Phiéu thu bai thi, cic bién ban xur ly ky ludt va tang vat kem theo (neu cd)
dén ban giao cho thu ky HDT ngay sau mdi budi thi; khi ban giao pha1 kiém dém cong
khai va dbi chiéu sb bai, sb to ctia timg bai thi, Phiéu thu bai thi va cdc bién ban xr Iy ky
luét cung tang vét kém theo (néu co);

n) Sau khi dugc kiém dém xong, bai thi va 01 (mdt) Phiéu thu bai thi cia méi
phong thi dugc dua vao thi dung bai thi cua phong thi d6, ndp cung voi tii bai thi va
ho so coi thi duge niém phong cho HDT.

0) Trong qua trinh thyc hién nhiém vy, néu c6 nhimg su cb bit thuomg xay ra,
nhit la nhimg 16i do CBCT géy ra, CBCT phal binh tinh xem xét dé tim cach xir ly phu
hop, tuyét d6i khong dé anh huong dén thoi gian lam bai cuia thi sinh. Trong truong hop
céan thiét, CBCT phai théng qua cén bd gidm sét dé bao cho chu tich HDT biét va xur 1y.

I11. Péi véi hoc sinh (HS)

1. Tac phong va vit dung cin chuin bj

a) Tac phong HS

- Trang phuc chinh té, lich su;

- CO mat trude gio thi 30 phut;

- Thyc hién nghlem tuc céc bién phép phong dich theo khuyén cao giai phap 5

K cia Bo Y té (Khdu trang, khai béo, khir khuin, khoang cich, khong tu tap). Hoc
sinh duoc kiém tra than nhiét va xir Iy tay bing nudc sat khuin tai cong truong;

- Khong gian ngdi lam bai thi yén tinh, gon gang, khong trao dbi va ngdi ding
vi tri quy dinh.



b) Vit dung

Thi sinh chi duge mang vao phong thi: Bat viét, but chi, compa, tay, thudc ke,
thudce tinh; may tinh bo tu1 khéng c6 chirc ning soan thao van ban, khong c6 thé nho
(cu thé trong huéng din td chirc ky thi tot nghiép THPT héng nam cua B6 GDDT);
Atlat Dia li Viét Nam ddi véi mon thi Dia 1i (khong c6 danh d4u hodc viét thém bét ci
ndi dung nao khac) do Nha Xuét ban Gido duc Viét Nam phat hanh; cac loai may ghi
am, ghi hinh chi c6 chuc néng ghi thong tin nhung khong thé nghe, xem va khong thé
truyén, nhan duoc thong tin, tin hi¢u am thanh, hinh anh truc tiép néu khong c6 thiét bj
hd trg khéc; gidy nhap thi (khi HDT ddng ).

2. Khi tham gia qua4 trinh thi
a) Ngdi dung vi tri c6 ghi s bao danh ciia minh.
_b) Trudc khi lam bai thi, phai ghi ddy di s6 bao danh va thong tin cta thi sinh
vao dé thi, giay thi, gidy nhap.
¢) Khi nhan dé thi, phai kiém tra k¥ sé trang va chat lugng céc trang in; néu

phét hién thiy dé thiéu trang hodc rach, hong, nho¢, mé phai bao céo ngay véi CBCT
trong phong thi, cham nhét 05 (nam) phut tinh tir thoi diém phat dé thi.

d) Khéng duoc trao dbi, chép bai cia nguoi khac, str dung tai li¢u trdi phép de lam
bai thi hodc c6 nhing cir chi, hanh dong gian lan, lam mat trat tr phong thi; néu mudn ¢6 y
kién phai gio tay dé bao cao CBCT, sau khi dugc phép, thi sinh ding trinh bay cong khai
voi CBCT y kién ctia minh.

e) Khong dugc dénh dau hozc lam ky hiu riéng, khong dugc viét bing but chi,
trir t6 cac 6 trén Phiéu TLTN; chi dugc viét bing mdt mau muyc (khong duge dung
muc mau do).

f) Khi c6 hiéu 1énh hét gio lam bai, phai ngimg 1am bai ngay.

g) Bao quan nguyén ven, khong dé nguoi khac lgi dung bai thi cia minh; phai

béo céo ngay cho CBCT dé xir Iy cac trudomg hop bai thi ctia minh bj nguoi khac 1gi
dung hodc ¢d y can thiép.

h) Khi ndp bai thi, thi sinh phai ghi 1o sb toglayﬁndanopvakyxac nhédn vao
Phiéu thu bai thi; thi sinh khong lam duogc bai cling phai ndp to gidy thi (d6i voi bai thi tu
luan), Phiéu TLTN (d6i voi bai thi tric nghiém).

i) Khong dugc rdi khoi phong thi trong subt thoi gian lam bai thi tric nghiém;
d6i véi budi thi mén t luan, thi sinh c6 thé duge ra khoi phong thi va khu vyec thi sau
khi het 2/3 (hai phén ba) thoi gian lam bai cua budi thi, phai nop bai thi kém theo dé
thi, gidy nhap trudc khi ra khoi phong thi.

k) Trong truong hop cén thiét, chi duge ra khoi phong thi khi dugc phép cua
CBCT va phai chju sy giam sat cia can b gidm sat.

3. Ciac vi pham va hinh thire xir ly

a) Pinh chi thi ddi véi cic thi sinh vi pham mét trong nhimg 16i sau:

- Ngbi khong ding vi tri quy dinh cua CBCT.

- C6 biu hién lam trai hoc khong hop tac d6i CBCT.

- Str dung tai liéu trong qua trinh lam bai thi.
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- Chia sé bai thi cho ngudi khéac hodc coppy bai cia ngudi khac.

b) Lap Bién ban néu thi sinh néi chuyén khi lam bai thi va mirc xir phat:

- Nhic I4n 1: Khién trach (trir 25% sb diém)

- Nhéc lan 2: Canh cdo (trir 50% s6 diém)

- Nhéc lan 3: Dinh chi thi (hiy két qua bai thi ghi diém khong).

Luu y: Tuy theo mirc d§ vi pham trong qua trinh thi, thi sinh con phai chju ky
luat cua Hoi dong Ky luat nha trudng.

Trén day la huéng dan cong tac thi va coi thi truc tiép tai truong. D& nghi hoc
sinh, can b6 coi thi, can bo gidm sat, cac ca nhan va don vi c6 lién quan thyc hién
nghiém tuc hudéng dan nay. Trong trudng hop ¢6 t0 chirc thi truc tuyén thi thuc hién
thém Phu luc kém theo Hudng dan nay./.

Nei nhin: KT. HIEU TRUONG
- HT, c4c PHT; PHQ HIEU TRUONG
- TTCM, GVCN; 2

- Website Truong;

- Luu: VT, VP.

Lé Vin Trung

S



Tai liéu
dén sir dung cic phan mém t6 chirc thi va coi thi truc tuyén
_ nam hoc 2021-2022
(Kem theo Hudng dan sé.’&{.di/HD - LK ngay 22 thdng 09 nam 2021)

L P6i voi giam thi coi thi (CBCT)
1. Céng tac chuin bj phong thi

e CBCT chuin bj may vi tinh cai dat cac phan mém MS Teams, TeamViewer
hodc UltraViewer, Apowersoft Screen Recorder va tai nghe kém micro.

e CBCTI1 quan ly va giam sat hé thong MS Teams (ghi hinh cudc hop MS Teams
va ghi hinh hoat dong man hinh bing PM Apowersoft Screen Recorder)

e CBCT2 quan ly va giam sat hé thdng Google meet (ghi hinh hoat dong man hinh
bing PM Apowersoft Screen Recorder, Google meet free khong hd tro ghi hinh cudc
hop)

e (CO mat trude gio thi 30 phat.

e Tao cudc hop trén Google meet, sao chép link cudc hop dé giri cho thi sinh.

e Truy cap vao phong thi online trén MS Teams; guri link Google meet vao muc “Bai
dang” trén kenh “chung” cho thi sinh; tao cugc hop trén MS Teams

e Yéu ciu tit ca cac thi sinh bt camera trén MS Teams trén may tinh, Google meet
trén smartphone va dong thoi bam ghi hinh trén phin mém Apowersoft Screen Recorder
Pro ctia mdy tinh, nhic nhé thi sinh néu khong c6 video ghi hinh mén hinh thi két qua thi
s€ khong dugc cong nhan.

e M0 danh sach ngudi tham gia trén MS Teams @ kiém tra thi sinh ¢6 miit tai phong thi
va danh du thl sinh ¢6 mét vao danh sach ban cung

e Yéu cdu thi sinh diéu chinh cac camera dé dam bao quan sat rd mit va khong gian
xung quanh HS trén ca 02 thiét bi.

e Hoc sinh 6n dinh cho phat dé va tinh gi¢r lam bai.

2. Cong tac phat dé thi

Buwée 1: Nhan dé tir hoi dong thi (file dé dang PDF)

Buée 2: Vao kénh “chung” cua phong thi online, chon nut 1énh “cugc hi thoai
méi”
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Buoec 3:
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3. Cong tac giam sat phong thi
*CBCTI quan ly va giam sat h¢ thdng MS Teams (ghi hinh cudc hop MS Teams
va ghi hinh hoat ddng man hinh bang PM Apowersoft Screen Recorder)




¢ CBCT2 quan ly va giam sat hé thong Google meet (ghi hinh hoat dong man hinh
bang PM Apowersoft Screen Recorder, Google meet free khong ho trg ghi hinh cuge

hop)
o Kiép thoi hd tro k¥ thuat trong phong thi cho thi sinh khi can.

4. Cong tac thu bai thi

(Thi sinh sé& giri file anh chup bai thi va file ghi hinh man hinh cta thi sinh qua muc
“Bai dang” cua kénh “chung”)

- CBCT tai file bai thi va file ghi hinh man hinh cta thi sinh vé& mdy luu vao thu muc
duoc dit tén 1a so bao danh cia thi sinh, sau d6 chép vao dia CD ndp lai cho HDT.

- X4c nhén da thu bai thanh cong cho thi sinh biét.

- Thi sinh nao da hoan thanh np bai thi thi ¢6 thé cho thi sinh do roi khoi phong thi
(nhom) dé bao mat bai thi cia cic em (n€u can).

I Pdi véi thi sinh du thi (HS)

1. Cong tac chuin bi

( Trén hai thiét bi may tinh va Smartphone sit dung chung 1 tai khoin MS
Teams)

- Mdy tinh: cai cac phin mém sau: MS Teams, Apowersoft Screen Recorder Pro,
TeamViewer hodc UltraViewer. Thao tac trén may tinh:

e Chay PM Apowersoft Screen Recorder Pro dé ghi hinh man hinh
eDing nhép tai khoan vao MS Teams, chon tham gia cudc hop, bat Camera, bat
micro

- Dién thogi smartphone: cai cac phin mém app MS Teams, app Microsoft Lens.
Thao téac trén dién thoai:

e Ding nhép tai khoan vao MS Teams, vao kénh “chung” dé nhan link Google meet

e Tham gia cudc hop theo link Google meet, bat camera.

o Chinh camera cia mdy tinh va smartphone hudng vé vi tri ngdi 1am bai cla
minh dé¢ CBCT gidm sat. -

Chu y: Thi sinh phai ghi hinh diy dii man hinh trong théi gian 1am bai.

2. Lam bai thi

- Pung gid, nhan dé thi va tién hanh lam bai.

- Trong qua trinh lam bai khong duoc tit ing dung, camera, micro va lam bai
nghiém tuc, ding quy che thi.
3. Cong tac ngp bai thi
(Gia str chung ta dang du thi trong phong thi “PHONGTHI ONLINE™)
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NOp bai thi tir dién thoai cho CBCT:
Buwoe 1: Sir dung dién thoai chyup anh bai thi thong qua app Microsoft Lens. .
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Bwoc 4:
e Chon thé “KENH”
eTai muc tim kiém ta nhdp tén phong thi online ma minh dang thi
“PHONGTHI ONLINE”
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Bwoc 3:
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bét dau cudc hdi thoai mdéi. Nhap @ d€ dé cdp dén mét ngudi nao dé.
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Chon tép ghi hinh d4 luu, chon nit 1énh giri » dé file qua cho CBCT.
Cho CBCT xéc nhin da ndp bai. Két thic qua trinh thi




